
Meetings & Meals Explanation Form 

G/L: %421000%(Meetings%and%Meals)%

AMOUNT:%

G/L: 421205 (Alcohol)

COST OBJECT:

AMOUNT:%

1. Purpose%of%Meeting:

2. A.)%Is%a%sponsored%research%account%being ƵƐĞĚ͍

ϯ͘ >ŝƐƚ ŽĨ ĂƚƚĞŶĚĞĞƐ͗

Attach&itemized&
receipt&here%%

 ;/Ĩ ŶƵŵďĞƌ ŝƐ ŐƌĞĂƚĞƌ  ƚŚĂŶ ϭϬ͕ ǇŽƵ ŵĂǇ ĚĞƐĐƌŝďĞ ƚŚĞ ŐƌŽƵƉͿ͗

EŽŶͲD/d

�ĂƚĞ ĂŶĚ >ŽĐĂƚŝŽŶ͗

COST OBJECT:

B.)%Is%a%federal%research%account%being% used?

/Ĩ ǇĞƐ͕ ƉlĞĂƐĞ ƉƌoǀŝĚĞ Ă ĚŝƐƐĞŵŝŶĂƚŝoŶ oĨ ƚĞchŶŝcĂl ŝŶĨoƌŵĂƚŝoŶ 
ƉĞƌƚĂŝŶŝŶŐ ƚo ĞĂch ƐƉoŶƐoƌĞĚ ĂccoƵŶƚ͘

D/T:

tbrezler
Cost of meetings and conferences, the primary purpose of which is the dissemination of technical information, are allowable. This includes costs of meals, transportation, rental facilities, speakers's fees, and other items incidental to such meetings/conferences. Costs of entertainment, including amusement, diversion and social activities and any costs directly associated with such costs (eg:tickets to shows/sports events) are unallowable

tbrezler
Expenses for meetings, retreats, seminars, symposia, workshops or events, including food and beverages, may be allowabe costs on a federal award unless the sponsor expressly states otherwise. But in order for the expense to be allowable, the meeting's primary purpose must be dissemination of technical information beyond MIT. The meeting must also be necessary and reasonable for successful performance of the federal award. Standard group meetings in which information is shared among laboratory members do not qualify as allowable costs
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